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ENGLISH VERSION

Explain the computer's components and peripherals.
OR

Explain computer operating system.

Explain how to write and modify text in a document in
Word, and how to organize it.

OR

Explain the cut, copy and paste with concept of clip
board in Microsoft Word.

Explain the row and column in Microsoft Excel and
explain how to select it.

OR

Explain the usefulness of sum and average functions in
Microsoft Excel with example.

Explain how to create a new slide in Microsoft
PowerPoint.

OR

Describe the benefits of Microsoft PowerPoint.
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